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Guideline for vendors for the vendor registration of 
HARTING 
 
 

Level 10/2011 
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Call vendor registration 

• www.HARTING.com 

 

- Service 

- Supplier Information 

If you want to become a vendor for HARTING please register yourself under the 

following link: 



People | Power | Partnership 

2011-XX-XX Vor- u. Zuname | HARTING Gesellschaft Titel des Vortrags 3/XX 01.10.2011 3 

Call vendor registration 

• An other possibility is that an purchaser 

of our company invites you to register. 

In the mail which you will get you can 

click on the given link and are directly 

forwarded to the vendor registration. 



People | Power | Partnership 

2011-XX-XX Vor- u. Zuname | HARTING Gesellschaft Titel des Vortrags 4/XX 01.10.2011 4 

Registration – General Data 

• Fill in all fields and navigate yourself through all 

slides 

 

• Mandatory fields are marked with a “star” 

 

• On the first slide you maintain the general data 

for your company 

 

• Please add documents and attachments 

(certificates, company presentation etc.) in the 

upload area at the bottom of the page. 

Therefore you click on          afterwards on                       

                select your file, enter all fields and    

     click at the end on  
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Registration – Address data 

• On the next slide “Address Data” you have 

to maintain a company address and a 

contact address 

 

• Therefore you have to click on „Add 

Address“ and afterwards accordingly on 

„Create Contact“. With “Insert” your entries 

were saved. 
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Registration – Details per area 

• The next slide „Details per area“ appears if 

you have given insufficient information on 

the „General Data“ slide 

 

• Should „Function Areas“ appear during 

your registration you have to mark them 

one after the other and click on the button 

„Change Details“ 

 

• The opened fields you have to enter 

completely and save them with a click on 

„Apply changes“ 

 

• If a purchaser needs further information 

after the registration in the „Function Area“ 

a new point called „Finescan“ will appear. 

You will get more information about it in a 

mail if a finescan is requested 
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Registration – Company Structure 

• On the slide „Company Structure“ you can 

add some subsidiaries with a click on „Add 

Subsidiary“ 

 

• Afterwards just fill the opened fields and 

click on „Insert” to add the subsidiary data 
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Registration – Material Gruppe 

• On the slide „Material Group“ you define 

your main material groups and further sub-

material groups which you can also deliver 

 

• With the information from the main 

material group the suitable material group 

manager is determined 

 

• With a click on the arrows the 

corresponding sub-material groups for the 

selection become visible 

 

• As main material group you can only 

select one. Sub-material groups you can 

select as much as you can deliver 
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Registration – General data 

• Your registration is now complete  

 

• With a click on „Check“ you can check if 

you have answered all obligatory 

questions 

 

• With a click on „Save and Send“ your 

vendor registration is transmitted to us 

 

• If the vendor registration is incomplete you 

can not save and will get an error 

message 
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Registration – Process finished 

• After the registration is finished you will get 

directly a mail 

 

• After the registration is arranged and 

approved by an employee of HARTING you 

will get a mail with your username and 

directly afterwards another mail with the 

password and the link to our supplier portal 

 

• If you get a mail because you are invited 

please directly log in at our supplier portal 

and fill in the vendor registration 
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Log in at supplier portal 

• With the login data out of the mail you can 

now log in at our portal to participate on 

biddings or to change or update your 

vendor data 

 

• In case of a lost password please contact 

one of our purchasers 
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Supplier portal – Work Overview 

• After a successful login you can find under 

point “Work Overview” your Work Items, 

Alerts and Notifications 

 

• Examples are that your offer has been 

accepted or rejected or that some data of 

a bidding on which you are active changed 

 

• It is important that you always click on 

“Refresh” when you change the slide. 

Otherwise you can not be sure that you 

work with current and updated data 
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Supplier portal - RFx 

• Under point “RFx and Auctions” the 

current biddings are displayed on which 

you can take part or for which you already 

placed an order 

 

• Also you can see answers and results of 

biddings which already ended or for which 

you placed an order 

 

• The function of biddings will be 

implemented in the next step 
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Supplier portal – Vendor  

• Under point „Vendor registration“ your 

data form the registration is display and 

you can edit it in case of changes for 

example in address or contact person 
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Supplier portal – Work Overview 

In case of questions or helpful suggestions feel free to contact the responsible purchaser  

Thank you for your registration! 


